YTBepKII€H IPHKa30M

mupektopa MKY «X03g4CTBEHHOE YIIPABIICHHIE)
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(mpunoxenue Ne )

KOJEKC
3TUKU U CJIYKEBHOT'O [TOBEJEHMSI PABOTHHUKOB
MKY «XO31CTBEHHOE YITPABJIEHHWE»

1. Hacrosuii KoaeKe ITHKH H CJyKeOHOro IOBeleHHsi DPaOOTHHKOB MKY
«Xo3sliCTBEHHOE yIpaBlIeHUe» (faiee — yupeskleHue) paspaOOTaH B COOTBETCTBHH C
Koncrurymmeit P®, ®3 «O mpoTUBOACHCTBUM KOPPYMIMWY», HHBIMU HOPMATHBHBIMHU
paBoBEIMH akTaMu P®, 1 OCHOBaH Ha OOLICTIPU3HAHHBIX HPABCTBCHHBIX MPUHIMMAX u
HOpPMaX pocCHiicKoro o0LIeCTBa 1 rocy 1apCTBa.

2. HacTosumii KOJEKC 3THKH U CJIyKeGHOro MoBeeHUs pabOTHUKOB YUPEIKICHNUS
(nanee — Komekc) mpejcrabiser co00#l cBOX o01muX MpohecCUOHAIBHBIX MPUHIMIIOB H
MpaBWl MOBEACHUSA, KOTOPBIMH HAJJIE)KMT —PYKOBOJACTBOBATECA — BCCM paboTHUKaAM
yUpesKIEHUs] HE3aBUCHMO OT 3aHUMaeMOH JI0JDKHOCTH.

3. Jlumo, mocTymaromiee Ha paboTy B YUpeKIACHHC, 0053aHO O3HAKOMUTHCSI C
HoNOMKeHUIME  HacTosmero Komekca ¥ PYKOBOJACTBOBaTbCS MMH B TIpoLecce CBOCH
TpyZOBOH NEATENHHOCTH, a KaX/bi PAGOTHUK yUPEXKICHMUS NMPUHUMATL BCE MCPBI JULA
cobmonenns mojoxenui Kozgekca.

4. Lensro Konekca siBisieTcss 06001mEHNE STUYECKIX HOPM ¥ yCTaHOBJICHUE IPaBHIl
CITykeOHOrO TOBeJECHUS PabOTHUKOB YUPEKACHUS A JIOCTOMHOTO BBINIOJIHEHUS UMH
cBOEH IPO(ECCHOHANBHON ACSTETBHOCTH, & TaloKe 00eCIeYeHNE CUHBIX HOPM MOBEICHIL
pabOTHUKOB YUPEIKICHUS.

5. Komekc mnpusBaH MOBBICHTE 3(Q(PEKTUBHOCTh  BBINOIHCHHA paOOTHUKAMMU
YUPEKIEHUS CBOMX JOKHOCTHBIX 00s13aHHOCTEH.

6. KozieKe Ity KuT hyHIaMeHTOM i OPMUPOBaHKS pabodrX B3aMMOOTHOILIEHUH B
yUpEeXIEHHH, OCHOBAHHBIX Ha HOpPMax MOpay, HPABCTBCHHOCTH, 4 Taloke Ha
OCYILIECTBIEHUH CAMOKOHTPOJIS pPAOOTHUKAMHU yIPEKICHHS.

7. 3HaHMe U cOOIOACHNE PAGOTHUKAMK YUPeXKIeHUs TonoKeHuit Kogekca psercs
OJIHAM W3 KpUTEPHUEB OLIEHKHU COOJIOICHIS UMU TUCLUILTMHBI TPY 4.

8. JlesTeNbHOCTh YUPEeXKICHHS U €ro pabOTHUKOB OCHOBBIBACTCS Ha CIEIyIOMINX
NPUHIUITAX TPOPECCUOHATBHON ITUKMU!

3aKOHHOCTB;

npodecCrOHAIU3M;

HE3aBUCUMOCTE;

J0OPOCOBECTHOCTD;

KOH(YIEHIUAIBHOCTD;

MHPOPMAIMOHHAS OTKPBITOCTD YUPEKACHHS;

5} (GeKTUBHBIM BHY TPEHHHUI KOHTPOJIB;

CIpaBeUINBOCTD;

OTBETCTBEHHOCTD;

00BEKTUBHOCTD;

JI0BEpHUE, yBaKCHUE U 10OPOKENATeIBHOCTD K KOJIICraM I10 pabore.

9. PaGOTHUKY YUPEIKIACHUS MPU3BAHBI: '

9.1. mOGPOCOBECTHO M Ha BBICOKOM MpO(HECCHOHATLHOM YPOBHE HCIOJHATE CBOM
JO/KHOCTHBIE ~ OOA3aHHOCTH, cOO/I0as Bce TpeOoBaHMA — 3aKOHOAATENBbCTBA PO




3aKOHOJATENbCTBa PecryOmukd Komu B Lenax 0OOeCredeHHs 5pdexTUBHON pabOTHI
YUpEXICHUs ¥ pealn3allii BO3IOKEHHBIX Ha HETO 3a1at;

9.2. mpu TPUHATUM PELIEHWS YYUTBIBATh TOJIBKO 00BEKTUBHBIE OOCTOATENLCTBA,
TIOATBEPXKICHHBIE JJOKYMEHTaMHU;

9.3. OCYIUECTBISTH CBOI JEATEIBHOCTh B IPEJCIax [IOJIHOMOYMM YUpEKIACHUS U
JIOJDKHOCTHBIX 00SI3aHHOCTEM;

9.4. He OKa3bBaTh MPEANOYTEHHs KaKUM-THOO0 MNpOpECCHOHANBHBIM I
CONMAJTBHBIM TPYNINaM U OpPraHM3aluAM, ObITh HE3aBUCHMMBIMHU OT BIUAHMA OTACIBHBLIX
rpaxia, MpohecCHOHANBHBIX MM COLMATIBHBIX TPy 1 OpraHu3alLui;

05 uCcKIIOUATH JECTBUS, CBS3aHHBIE C BIMSHUEM KaKuX-JuOO JIMYHBIX,
MMYIIECTBEHHBIX ((PUHAHCOBEIX) U WHBIX MHTEPECOB, MPCIATCTBYIOMINX J00pPOCOBECTHOMY
MICIIOTHEHHIO MU JIOJDKHOCTHBIX 0043aHHOCTCH;

9.6. co6I0aTh HOPMEI CITyKeOHOM, MpodhecCHoHATbHON STUKU U MpaBuia ASJI0BOT0
TIOBEJICHNUS

9.7. GBITH KOPPEKTHBIM, BHUMATEIbHBIM, [100pOXKENATECIbHBIM W BEXIMBEIM €
rpaxJaHaMM, a Takke B CBOMX OTHOIICHMAX C BBICCTOSIIMMU  PYKOBOAUTCILAMI,
KOJIJIETaMU U TIOXYMHEHHBIMH,

9.8. MPOSIBJIATH TEPIUMOCTD U yBaKEHUE K 00BIYAAM W TPAIULMIM HapOJOB Poccun
M JpYIMX TOCYHapcTB, YYUTBIBATH KYJIBTYPHBIC W HHBIC 0COOCHHOCTH  Pa3JIMYHBIX
YTHUUECKHX, COIMAIBHBIX TPYIN ¥ KOH(eccuid, crocodCTBOBaTh MEKHAIMOHANBHOMY U
MEXKOH(DECCUOHAIBHOMY COTJIACHUIO;

9.9. BO3JEPXKMBATECA OT IOBEJCHMA, KOTOPOE MOIVO OBl BBI3BaTh COMHCHHC B
J10OPOCOBECTHOM ~ MCIIOJIHEHUU  TOJDKHOCTHBIX o0s3aHHOCTEN, a Takke H30erarh
KOH(JIMKTHBIX CHUTyaluii, CIOCOOHBIX HAHECTH YIIEpPO MX pElyTalud MM aBTOPUTETY
YUPEKIACHNUSA;

9.10. npuHUMATh IPETyCMOTPEHHBIE — 3aKOHOAATEIHCTBOM P® wmepsl 1O
HEJOMYIEHUIO BO3HMKHOBEHMS KOH(JMKTA MHTEPECOB W YPETyJINUPOBAHHMIO BOZHMKIIMX
clly4aeB KOH(IMKTa HHTEPECOB;

9.11. He HCIOJB30BaTh CIIy)KEOHOE TIIOJNIOKEHHE [UIs OKa3aHWsd BIMAHUA Ha
JESTENBPHOCTh  IOCYJApCTBEHHBIX ~ OPraHOB, OpPraHOB ~ MECTHOTO  CaMOYIPABIICHHA,
OpraHu3aluii, JOKHOCTHBIX JIML, TOCYJapCTBEHHbIX (MYHHUIMNANBHBIX) CIIyJKaluX |
rpaXkaH Mpy PeIeHUH BOIIPOCOB JINYHOIO XapaKTepa;

9.12. BO3JEPXKUBATHCA OT IyOINYHBIX BBICKA3bIBAHWI, CY)KICHWH M OLCHOK B
OTHOLICHUM JIEATENBHOCTH TOCYIapCTBEHHBIX OpraHoB PecmyGnuku Komu, opraHos
MECTHOTO CaMOYIIPaBJIEHUs, YUPEKICHUS, UX PYKOBOJUTENIEH, €CIM 3TO HE BXOAUT B HMX
JIOJDKHOCTHBIE 00A3aHHOCTH;

9.13. co6JIF0JaTh YCTAHOBIIEHHBIE B YUPEKICHUH NpaBuiia Iy OIMYHBIX BBICTYTUICHUH
1 MIPEIOCTABICHHS CITyKeOHOH HHpOpMaLiH;

9.14. yBa)KUTEIBHO OTHOCUTBCS K JEATENBHOCTH NPEICTABUTENICH CPENCTB MaccoBOM
uH(GOpPMALMY 110 UHGOPMHUPOBAHUIO OOIIECTBA O PabOTE YUPEKIAEHEHS, a TAKKE OKA3BIBATE
coneiicTBUE B MOJyUYEHUH JTOCTOBEPHON HH(GOPMALIMU B Y CTAHOBJICHHOM TOPSIIKE;

9.15. BO3/EPKUBATHECSI B IMyOJMYHBIX BBICTYIUICHHSAX, B TOM 4YUCJI€ B CpeACTBaX
MaccoBoif nHMOPMALKK, OT 0003HAYCHUS CTOMMOCTH B MHOCTPaHHOH BAJIOTE (YCIIOBHBIX
JEHEXKHBIX eIMHULAX) Ha Teppuropur PO ToBapos, paboT, yclyr M MHBIX 00BEKTOB
rpaXKIaHCKMX TPaB, CyMM CJICIOK M1y pesuieHramu PO, nokasaTesneii Or0/KETOB BCEX
ypOBHel 010KeTHON cucTeMbl PD) 3a HCKIIOUEHUEM CITy4acB, KOr/a 3TO HE0OX0UMO IS
TOUHO! mepenayn  CBeAEGHMH OO  MPEAYyCMOTPEHO . 33aKOHOIMATC/ILCTBOM PO,
MEJK Ty HApOIHBIMH JIoroBopamu P®, 06biuasmu J1e/10BOro 000poTa;




9.16. MOCTOSHHO CTPEMHUTHCS K OOECHEUYEHUIO KaK MOYKHO Oojee 3(QQHEKTHBHOIO
pacropsKEHUs PecypcaMy, HaXOJAIIKUMUCA B Chepe UX OTBETCTBEHHOCTH;

9.17. co3maBaTh YCJIOBUS Ul pa3BUTUS JOOPOCOBECTHOW KOHKYPEHTHOM CpEIBl U
obecreunBaTh OOBEKTUBHOCTh M IIPO3PAYHOCTh B Cdepe 3aKyNOK TOBapoB, paboT, yciyr
JUIs 0OecTieyeHUs Hy K IPEeANPUATHS.

10. PaGoTHUKM yupexaeHus 00s3aHbl:

10.1. mogaepxuBaTh NOPSAOK Ha padoyeM MECTE;

10.2. yBemoMyisTh paboToaatesns (€ro npeacraButelis) 00 oOpallleHud K HEMY KaKuX-
7100 JIMIL B LEIAX CKIIOHEHHUS K COBEPIICHUIO KOPPYLIUMOHHBIX IPaBOHAPY LIECHUI;

10.3 B cioyyasx, NpeIyCMOTPEHHBIX 3aKOHOM, IIPEICTaBJIATh B YCTaHOBJICHHOM
MOpSANIKE CBEICHUS O CBOMX J0XOJaX, pacxojaX, 00 HMYILECTBE M 00A3aTENbCTBAX
UMYIIIECTBEHHOTO XapakTepa, a TakkKe O J0XoJaX, pacxozax, 00 HUMYIIECTBE U
o0s3aTeNbCcTBAX  MMYIIECTBEHHOTO — XapakTepa  CBOMX  Cympyru  (cympyra) W
HECOBEPUICHHOJIETHUX ETEH;

10.4. mpuHUMATH MEpHI 10 HEIOIYIIEHUIO JIIOOOH BO3MOXKHOCTH BO3HUKHOBEHUS
KOHGMIIMKTa HHTEPECOB U YPEryJUPOBAaHUIO BO3HUKILETO KOHQIMKTa HHTEPECOB.

11. PaGoTHUKM yupeKIeHUSA HE UMEIOT IIpaBa:

11.1. 3m0ynoTpeOiaTh MOHKHOCTHBIMU IOJHOMOYMSMHM, CKIOHATH KOro-aubo K
MPaBOHAPYIICHUSAM, UMEIOLIUM KOPPYIMOHHYIO HAIIPaBJIEHHOCTD;

11.2. BO BpeMsl HUCIIOJHEHUS JODKHOCTHBIX 00S3aHHOCTEH BeCTU ce0s BBI3BIBAIOLLE
10 OTHOIIEHHUIO K OKPY>KAIOLIUM, IPOSIBJIATH HETATUBHBIE 3MOLMU, UCIONB30BATh CI0BA U
BBIPAXXEHHUSI, HE JIOITy CKAEMBIE JI€JIOBBIM ITUKETOM.

12. PaboTHUKaM YUpeKJIEeHUsI, Ha/IeJIEHHbIM OpPraHU3allMOHHO-PACIOPAIUTEIbHBIMU
MOJHOMOYMSIMU 10 OTHOILICHHUIO K JPYTUM paOOTHUKAM YUpEeXACHHUS, PEKOMEHIYETCS OBITH
s HUX oOpasuamu IpodeccuoHamu3Ma, Oe3ymnpedyHoil pemyTaluuy, CrnocoOCTBOBAThH
(bOpMHUPOBAHUIO B YUPEKICHUHM OJIArONPHUITHOTO Ul 3(Q(EKTUBHON pabOTEl MOPAIBHO-
TICUXOJIOTHYECKOI0 KIuMarTa.

13. PaGOTHHUKH YUpeKJIeHUs, HaJleJIeHHble OpraHU3allMOHHO-PACHIOPSAAUTENBHBIMU
MOJTHOMOYHSIMU 110 OTHOILEHUIO K ApYTMM paOOTHHUKAM, [IPU3BAHBI:

13.1. mpuHMMAaTh MeEpbl MO NPEJOTBPALCHUIO M YPEryJUpOBAaHUIO KOH(IUKTa
MHTEPECOB;

13.2. npyuHUMATH MEPHI 110 MPEAYNPEKACHUIO KOPPYIILIHH;

13.3. He JoIMyCcKaTh Ciy4yaeB MPUHYXKACHUS paOOTHUKOB K yUaCTHIO B IEATEIBHOCTU
NOJUTUYECKUX TApTUM U 0011I€CTBEHHBIX 00BEAUHEHU.

14. PaGoTHUKAM y4peKJIEHUs, HAJEIEHHbIM OpraHU3allMOHHO-PACTIOPSIAUTEIbHBIMU
MOJHOMOYMSMH TI0 OTHOIICHUIO K JPYTMM paOOTHUKAM YUpEeXACHHS, CIeTyeT MPUHUMATh
Mephl K TOMY, YTOOBl MOJYMHEHHbIE MM pabOOTHUKU YUPEXKAEHUS HE JOITyCKaIU
KOPPYIIIMOHHO-OMMAaCHOTO TOBEJCHUs, CBOMM JIMYHBIM IIOBEJCHHEM II0J1aBaTh IMpUMEP
YEeCTHOCTU, OECIIPUCTPACTHOCTH U CIPABEIMBOCTH.

15. Ilpu HCMOJIHEHUH JOJKHOCTHBIX O0Si3aHHOCTEH paOOTHUKU YUYpEKACHUS
BO3/EP)KUBAIOTCS OT:

15.1. mo6oro BuAa BhICKa3bIBAHUN U JEMCTBUN TUCKPUMUHALMOHHOIO XapaKTepa 1o
IpU3HAaKaM I10Jla, BO3pacTa, pachl, HAIMOHAIBHOCTHU, fA3bIKA, I'Pa’XKJIaHCTBA, COLUAIBHOIO,
MUMYIIECTBEHHOIO WJIM CEMEMHOIro TOJOXKEHMs, [MOJUTHUYECKUX WJIH PEIUTHO3HBIX
[IPEANOYTEHUH;

15.2. rpy0octu, mpOsBACHUH MpPEeHEOPEKUTEIBHOTO TOHA, 3aHOCUMBOCTH,
NPEIB3SATHIX 3aMEUaHUM, TPebsIBICHUS HEPAaBOMEPHBIX, HE3ACTY)KEHHBIX OOBUHEHU;

15.3. yrpo3, OCKOpPOWTE/IBHBIX  BBIPAXEHUW  WIM  PEIUIMK, JCHCTBUI,




NPENATCTBYIOUIMX HOPMAJIbHOMY OOLICHMIO WM IPOBOLMPYIOUIMX IIPOTHUBOIIPABHOE
MIOBEJICHUE;

15.4. xypeHust BHE OTBEACHHBIX /ISl 3TOIO0 MECTax B YUPEIKICHUU.

16. PaGoTHMKM y4pexJeHHUs IpU3BaHbl CHOCOOCTBOBAaThH CBOMM IIOBEACHUEM
YCTAaHOBJICHUIO B  KOJUIGKTMBE JI€JIOBBIX B3aMMOOTHOIIEHUNH U - KOHCTPYKTHBHOI'O
COTpPYAHUYECTBA JAPYT € APYTOM.

PaGoTHUKaM yupexaeHUsI peKOMEHIyeTcs ObITh BEXKJIUMBBIMU, TOOPOKETATENBHBIMHY,
KOPPEKTHBIMM, BHUMATEJIBHBIMU U MPOSBIATH TEPHIUMOCTh B OOLIEHUM C TpakJaHaMu U
KOJUIETaMH.

17. BHemHuii BuaA paGOTHUKOB yUpEXJAECHUs IPU UCIIOJHEHUU UMU JOJKHOCTHBIX
00S3aHHOCTE B 3aBUCHMOCTH OT YyCJOBUil pa®oTel M (wiM) ¢opmara OeI0BOr0
MEpOTIPUSITAS JODKEH COOTBETCTBOBATh OOLIEHPUHATOMY JEIOBOMY CTHIIKO, KOTOPBIA
OTJINYAIOT 0QULIUATBHOCTb, CIEP>KAHHOCTD, TPAAULMOHHOCTD, AKKYPaTHOCTD.

18. Cobmonenrie paGOTHUKOM ydpexIeHHs MonoxkeHud Komekca yuuTeiBaeTcs Npu
€ro MOOUIPEHHUH, NMPU HAIOKEHUU AUCLUIUIMHAPHBIX B3BICKAHWM, a TakkKe INpPU OLEHKE
3(Q(HEKTUBHOCTH €0 ACATEIBHOCTH.

19. Hapyuenue mnpaBuwil aHTUKOPPYNLMOHHOIO IIOBEJEHHUS BIEYET IIPOBEIEHUE
CJTy»k€0HOTO paccieAoBaHus O 0OCTOATENBCTBAM BOZHUKHOBEHUS KOPPYIILIMOHHO-0IIaCHON
CUTYyalWH.

20. PaOOTHUKM y4YpexJeHUS B 3aBUCHMOCTH OT TSKECTH COBEPILIEHHOTO IPOCTYIIKa
HEeCyT IMCUUIUIMHAPHYIO, aJMHHHCTPATUBHYIO, TIPaKIAHCKO-IIPABOBYID U YIOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM PO.

21. B ciayuae BO3HUKHOBEHHS CIIOPHON CHUTyallMd IpU peaju3alyl IOJ0XKEHUN
Konmekca paOOTHUK YUpEKIEHUS JTODKEH 00paTUThCs 32 KOHCYJbTalMel (pa3bsiCHEHUSIMM)
K CBOEMY HETOCPEICTBEHHOMY PYKOBOAUTENIO JIUOO PYKOBOAUTENIO YUPEKACHUS, TU00 K
JIVITLY, OTBETCTBEHHOMY 32 paboTy Mo MpoGUIaKTUKE KOPPYIIHH B YUPEKACHUU.

Pa3pabotar:
3amecturesns AupekTopa MKY «Xo03sHcTBeHHOe yripaBieHre» J .. KaprnieHko




